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1. OBIIUE ITOJIOXEHUA

1.1. Hacrosimee ITonoxernue o mopsiake paccMOTpeHUs: 0OpalleHui rpak/iad U FOPHINIECKUX JII
pa3paboTaHo C LENBI0 YIOpPSIOYeHHs pabOoTHI 1O PACCMOTPEHHMIO M ydeTy oOpalleHui rpaxiaH |
JOPUIMYECKHX JIMIl B MYHHIUNAIGHOM Oro/KeTHOM yupexaeHuH «CocHOBOOOpCKas TIOpojCKast
ny6nuuHas OuGimoreka» (manee — MBY «CI'TIBy») B coorBercTBHM ¢ TpeboBanusiMH DenepanbHOrO
3akoHa ot 2 mas 2006 r. N 59-®3 "O mopsake paccMOTpeHHsi oOpameHui rpaxaad Poccuiickoit
®enepanun" (nanee - eepanbHbIif 3aKO0H).

1.2. Hacrosimee IlonoxeHue onpenenseT MOpsaoK oOecreueHHs] CBOCBPEMEHHOIO M B IIOJIHOM
00BEME PaCCMOTPEHHSI YCTHBIX U IMACHMEHHBIX HHIUBU/YaJbHBIX H KOJUIEKTUBHBIX OOpalieHuii rpaxian
U IOPHAMYECKHX JIMIl C YBEJAOMJICHHEM TpaXJaH M IOPHIMYECKHX JIMI[ O NPUHATHH PEIICHHH B
yCTaHOBIICHHBIN 3aKOHOaTeIbCcTBOM Poccuiickoit @enepanun cpok (nanee — [looxenue).

1.3. 3asgBHTENAMH B COOTBETCTBHH C HacrosmuM I[lojoxkeHHeM MOTYT OBITh (HU3HYECKHE H
fopuuueckre auna. OT UMEHH 3asABHUTENSI MOXET BBICTYNATh APYroe (pu3HyYecKoe JIMIO, HAJICJICHHOe
COOTBETCTBYIOIIMMH TOJTHOMOYHSIMH B YCTAaHOBJIEHHOM 3aKOHOM ITOPSIZIKE.

JInuHy!0 OTBETCTBEHHOCTH 3@ OPTraHM3ALMIO IPHEMa M PacCMOTPEHHE OOpalleHW# rpaxKaaH u
IOPUIMYECKHX JIAI] HECET PYKOBOJIHUTENb Y UPEXKICHHS ¥ COTPYIHUKH, KOTOPBIM IOPYYEHO PaCCMOTPEHHE
obpalneHu.

B pa6ore ¢ oOpameHusME | IIPU TIPHEME TTOCETUTENEH T0/DKHA COOIII0NaThes BBICOKAs KyJIbTypa
obpaleHds ¢ TpaXkIaHaMH, yBa)XHTEJIbHOE OTHOIIEHHE K HX 3ampocaM W MHeHusM. [Ipu sTom
HEOOXOIMMO HCKJIIOUHTH ClIy4an ()OPMAaTbHOTO pacCCMOTPEHHS 00paIleHHH.

1.4. B YupexaeHu# OCyIIeCTBIISETCS pacCMOTpeHHe oOpamenuil (IIpeIioKeHui, 3asBICHII WX
’Kas00), U3JI0KEHHBIX B YCTHOM, MUCHMEHHON MM B (JOPME 3JIEKTPOHHOTO JOKYMEHTa, I0/laBaeMBbIX Ha
UM PyKOBOJHWTENsS YUpeXIeHHs, a TaKkKe NepeJlaHHBIX Ui PacCMOTPEHHs B YUpexJIeHHe H3
rOCY/IAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIPABICHHS, OOMECTBEHHBIX OOBEAMHEHHH W
JIPYTHX OpraHM3allHii.

[Ipu paccMOTpeHHH OOpalNeHHs PYKOBOJMTENEM YUPEKIECHHS HIH COTPYJHHKOM, KOTOPOMY
MOPYYEHO PacCCMOTPEHHE 0OpalleHuH, FpaXKJaHuH UMEET IIPaBo:

- IPE/ICTABIIATH JOTOJHATEIBHBIE JOKYMEHTHI H MaTepHaibl 1160 o0pamarses ¢ mpocs00i 00 ux
UCTpeGOBAHMH, B TOM YHCIIE B 3JIEKTPOHHOM dopme;

- 3HAKOMHTBCS C JOKYMEHTAMH ¥ MaTepHalaMH, KacaloIMMHCS PacCMOTPEHHs 0OpallleHus, eClii
3TO HE 3aTpardBaeT IIpaBa, CBOOOIBI M 3aKOHHBIC HHTEPECHl APYIWX JMIl M €CIM B YKa3aHHBIX
JOKYMEHTax W MaTepHalaX He COJEpiKarcs CBEJICHHs, COCTABJIAIOIINE TOCYIapCTBEHHYIO WM HHYIO
oxpaHseMylo (eiepalbHbIM 3aKOHOM TaliHY;

- o6pamarses ¢ Kano6oii Ha IPHHATOE TI0 OOPAIeH IO PEIICHUE WM Ha JelicTBue (Oe3neiicTBre) B
CBSI3H C PACCMOTPEHHEM OOpAIIeHHUs B aIMUHACTPATUBHOM H (M) Cy1€0HOM MOPSI/IKE B COOTBETCTBHH C
3aKoHoaTeabcTBOM Poccuiickoit @enepanuu;

- 06paIarThes C 3asBIEHHEM O NIPEKPaIIeHHH PACCMOTPEHHs OOpaIleHH s,

OCHOBHBIE TEPMHHBI:

O6pamienre TpaXIaHHHA - HANpaBICHHOE B YUYPEXKICHHE HIM JO/DKHOCTHOMY JIHIly B
IHCBMEHHON (opMe WM B GOpMeE SIEKTPOHHOTO JOKYMEHTa MPEIOKEHHUE, 3asBlIeHHe WM Kanoba, a
TaK)Xe YCTHOE OOpallleHHe 3aBUTENS B Y UPEXKICHHUE,



“~

[IpeioxkeHne — PEKOMEHJAlHs TPakKIaHWHA II0 COBEPLICHCTBOBAHHIO 3aKOHOB H HHBIX
HOPMATHBHBIX [IPABOBBIX aKTOB, JAEATEIbHOCTH Y UPEIKICHHS.

3asBieHue - Npock0a 0OPAaTHBINErOCs JIHIA O COACHCTBHU B PEAIH3ALUH €r0 KOHCTHTYIIHOHHBIX
1paB, cBOGO/ MM KOHCTHTYLHOHHBIX IIpaB H CcBOOOJX APYrHX JHI, JMOO COOOLICHHE O HapyIICHHH
3aKOHOB M MHBIX HOPMATHBHO-IIPABOBBIX aKTOB, HEJOCTaTKax B pabore quexc,uenm U JIOJDKHOCTHBIX
JIMII, THOO KPUTHKA UX JESTEIbHOCTH;

Xanoba - mpocsba 0OGpaTHBIIErocs JHIa O BOCCTAHOBICHUH HJIH 3aIUTE €ro HapyIIEHHBIX 1paB,
cBOOO/I MJIM 3aKOHHBIX HHTEPECOB JIHOO MpaB, CBOOO HIIH 3aKOHHBIX HHTEPECOB JPYTHX JIMIL.

1.5. O6pamenus (3ampocsl), MOCTYNHBIIHE B YUpeKICHHE W3 CyAeOHBIX OPraHOB, OPraHOB
IPOKYpaTypbl H OPraHOB BHYTPEHHHUX /€I, paccmarpnBamTcx B MOPSIKE ¥ CPOKH, IPETyCMOTPEHHbIE
HactosimuM [ lonoxxeHueMm.

1.6. du3uyeckue U IOPUIMYECKUE JIMIA MOIYT HAIPaBIsATh CBOM IMHChbMEHHBIE OOpAIICHHS 110
ampecy: 188540, Jlemmnrpanckas oGnacts, . CocHoBbli Bop, yi. JlemuHrpajckas, 1.46, Ha anpec
yupexnenus B cetu VnrepHer: libr@sbor.net, a Taixke BoCIONb30BaThes opuimanbHbM caiitom MBY
«CTI'TIB» sbor.47lib.ru/, 3an0THUB 3JEKTPOHHYIO (GopMy.

JIMuHBIA TIpHEM Tpak[aH IIPOBOAMTCS PYKOBOAHTENIEM YupexaeHus mo axapecy: 188540,
Jlenunrpanckas o6nacts, r. CocHoBbli bop, yu. JlenuHrpasackas, 1.46 1o npeABapuTEIbHOM 3aNUCH WM
TIpeIBAPUTEIILHOM JOTOBOPEHHOCTH B pabouyde [HHM (MOHEACTbHUK-NATHHIA C 09.00 mo 18.00,
obenennbii mepepsB ¢ 13.00 mo 14.00). Tenedon mwis mpeIBapUTEIbHON 3aIMCH HA JHYHBIA NPHEM:
(81369) 2-60-88.

2. YUET U PETUCTPALIMS OBPAIIEHUI

2.1. Bce moctynaiomue B YupexaeHHe OOpalleHHs O/DKHBI OBITh 3aperHCTPUPOBAHEI
(mpocTaBieHa aaTa IOCTYIUICHHS) B TEYEHUE BYX JHEH ¢ MOMEHTA HX MOCTYIUICHHUSL.

Jlenonpou3BOCTBO MO OOpaLIeHUsIM BEIETCSl OTAEIBHO OT APYTHX BHIOB JCIONPOU3BOJICTB.

OGpamienusi, NpuHATHIE PykoBomuTeneM VYYpeKICHHS Ha JIAYHOM TIpHEME, TIOJIEKAT
pErHCTpaLyK ¥ JaIbHEHIIEeMY PACCMOTPEHHIO B TOM K€ MOPSIKE, YTO H MOCTYIMBIIKE IO IOYTE.

22. Ilo pesymsTataM TNpeABapUTENBHOTO paccMOTpeHHs olpaieHuii PykoBoaurenem
Vupex/JIeHus al0Tcs MOpYYeHHst 00 X PACCMOTPEHMM B BHJIE PE3OJIOLMH, COAEpPKAIIeH yKasaHue 00
HCTIOHHUTEE (MCIIOTHUTENSX ), IPOCTABIIAETCS J1aTa PE30JIOLUH 1 MOIIHUCh.

3. PACCMOTPEHME ITUCbMEHHBIX OBPAIIIEHUN

3.1. Bee mocTymaromme oOpalleHHs I0JDKHBI OBITh PacCMOTPEHbl OOBEKTHBHO, BCECTOPOHHE M
CBOEBPEMEHHO, B Cliydyae HEOOXOIMMOCTH — C y4YacTHeM JIMIA, HalpaBHUBLICTO oOpamieHue, 10
pesysIbTaTaM PacCMOTPEHHMs KaXKIOr0 00paIleH s HCTIOTHUTEIeM J0/DKEH OBITh HalpaBJIeH OTBET.

3.2. Ilo pemenuto PykoBoauTens YUpexIeHUs MOIYT HE paCCMaTPUBAThCS M HE 1aBaThCS OTBETDI
10 CYLIECTBY Ha CIIEAYIOIIHE OOpalIeCHuUs:

- oOpameHHs, B KOTOPHIX OTCYTCTBYIOT (hammiusi, aapec M JU4YHas INOANKCH, NPU3HAHHBIC
AQHOHMMHBIMH (pacredaTka MOJIy4EeHHOTO II0 3JIEKTPOHHOM modTe OOpalieHHs IO/DKHA COAEpKAaTh
PEKBH3UTHI, MO3BOJSIONHE HICHTHOHIMPOBATH "dIEKTPOHHBIH" JOKYMEHT); €CIH B YKa3aHHOM
obpalieHdH COJEpXaTcs CBEJCHHS O MOArOTaBIABAEMOM, COBEPIIAEMOM WM  COBEPLICHHOM
TIPOTHUBONPABHOM JIESHHH, a TAKXKe O JIMIIE, €T0 NOAr0TaBIABAIONIEM, COBEPIIAIOIIEM HIIH COBEPIIHBIICM,
obpaIneHne NOUIEXHUT HAIIPABIEHUIO B TOCYIaPCTBEHHBIH OPraH B COOTBETCTBUH C €TI0 KOMIIETEeHIIUEH;

- obpallleHHs, He TONAIOMMECS [POYTEHHIO (B Cydae OTKa3a B PACCMOTPEHHH OOpalleHus
BO3BPAIIAOTCS [OJABLINM KX JIMIAM C YKa3aHHEM MOTUBOB);

- obpameHus, B KOTOpbIX OOXamyercs cyneOHOe pemleHHe (B TeYCHHE CEMH JHEH CO JIHS
PETHCTpAli| BO3BPALIAETCS JIMIy, HallpaBUBIIEMY OOpallleHHe, ¢ Pa3bCHEHHEM MOPs/Ka 00aoBaHHs
JIAHHOTO CYAeOHOTO pEeLIeHHs);

- oOpaIenus, B KOTOPbIX COZEPIKATCs HelleH3yPHbIE MO0 OCKOPOHUTENIbHBIC BHIPAKEHHUS, yTPO3bI
JKW3HH, 310POBBIO MM HMYIIECTBY JOJDKHOCTHOTO JIMIA, A TAK)KE WIEHAM €ro CeMbH (Coo0maeTcs JmiLy,
HAIPaBUBIIEMY OOpalIeHue, O HeJOMyCTUMOCTH 3I0YNOTPeO IEH s [IPABOM);



- oOpaleHusi, pacCCMOTPEHHE KOTOPBIX HEe BXOJUT B KOMIECTEHIHIO Y UPEXK/ICHHS, HAIIPABIISAIOTCS B
TE€YeHHE CEeMH JHEH CO JHS PErucTpalii B COOTBETCTBYIOUIMH OpraH HJIM COOTBETCTBYIOLIEMY
JIOJDKHOCTHOMY JIMIY, B KOMIIETEHIIHIO KOTOPBIX BXOIMT PELICHHE IOCTABICHHBIX B OOpalleHHH
BOIIPOCOB, ¢ YBEJOMJICHHEM IPaKJaHHHA, HAIIPABHUBIIETO OOpalleHue, o nepeaapecanuu oOpaiieHus, 3a
HCKJIIOUEHHEM CJydas, yKa3aHHOro B yactu 4 crateu 11 ®eznepanpHoro 3akona ot 02.05.2006 Ne59-D3;

- oOpalneHus, OTBET Ha KOTOPbIE He MOJKET OBITh JJaH 6e3 pasrialleHus CBEICHUH, COCTABIISIOMINX
rOCY/IapCTBEHHYIO HWJIM HHYIO OXpaHseMylo (elepalbHBIM 3aKOHOM TalHy (JIMIly, HAlpaBHUBLIEMY
obpaienue, coobIaeTcs 0 HeBO3MOXKHOCTH JIaTh OTBET 11O CYLIECTBY IOCTABJIEHHOTO B HEM BOIpOCa, B
CBSI3U C HEJIOMYCTUMOCTBIO Pa3rilallleHusl yKa3aHHbIX CBEICHUH).

PaccMmoTpenue Kanob JMuaMu, PaBOMEPHOCTh JEHCTBHH KOTOPBIX IOCTAaBJI€HA MOJI COMHEHHUE,
HE JIOIyCKaeTCs. :

Ecim obpamenue, xacaromeecsi KOHKPETHON 3asBKH, IOCTYIHIJIO OT JIMIA, HE SBJISIOIIETOCS HH
3asBHTE/IEM, HH 3aKOHHBIM IIPEJICTABUTE]IEM 3asBUTEINs, OTBET IO CYLIECTBY HAINpaBIISICTCS B aJapec
3agBHTENS. B ajpec TpeThero JMiia HampapiseTcs MHChbMO, MHGOPMHPYIOIIEE O TOM, YTO B CBSI3H C
KOHQH/ICHIHAIBHEIM XapaKTepOM 3asBOYHBIX MATEPHATOB M OTCYTCTBHEM Yy aBTOpa OOpalleHus
3aKOHHBIX MpaB Ha BeJEHHE IEPeNUCKU IO 3asBKe OTBeT mo cymectBy Ilonoxenue o mnopsiake
paccMOTpeHHsi OOpalleHWii TIpak[IaH M IOPHIMYECKHX JIMIl HampaBlieH 3asBuTeNO. Vckimodyenne
COCTaBJISIIOT CIy4ad, KOTJia CBEJCHHs O 3asBKE B yCTAHOBJICHHOM IIODS/IKE CYMTAOTCSH YTPATHBIIAMH
KOH(HICHIHATHHOCTb.

OGpaieHue CYATAETCSI MOBTOPHBIM (MM MHOTOKDATHBIM), €CIIM OHO IOCTYIHJIO OT OJHOTO H
TOTO e JIMIA [T0 OJJHOMY M TOMY K€ BOIIPOCY B YUpEK/ICHHUE, B OJUH H TOT JK€ IrOCYAapCTBEHHBIH OpraH
WIA OJIHOMY M TOMY € MIOJDKHOCTHOMY JIMIly H MCT€K YCTAaHOBIICHHBIM CPOK pPAaCCMOTPEHHS
HpeaBIIyIIero oopareHus (IpeIbIyIuX oOpanieHuii) Wik aBTop 0OpalleHust He yI0BIETBOPEH JaHHBIM
€My OTBETOM (OTBETaMH).

B ciydae ecium B NMOBTOPHOM (MHOTOKPAaTHOM) OOpAlIeHHMH COAEPKHTCS BOIPOC, HA KOTOPBIH
oOpaTuBLIEMYyCsl JIAIly YXK€ JaBaliCh IHCBMEHHBIE OTBETHI IO CYIIECTBY B CBSI3H C paHee
HaNpap/iseMbIMH OOpAINCHHUSAMH, W TPH 3TOM B OOpallleHHH HE TNPUBOIATCS HOBBIC JOBOJBI HITH
obcrosiTenberBa, PykoBomwTens YUpeXIEHHS MOXET IPHHATH pelleHHe O Oe30CHOBATEIBbHOCTH
OYepeTHOrO OOpAIIeHNs W NPEKPAIIeHHH NEePeNiCKH ¢ aBTOPOM OOpallleHus 110 JaHHOMY BOIPOCY IPH
YCIIOBHH, YTO yKa3aHHOE 0OpallleHHe M paHee HanpasliseMble 00palleHHs HAPaBIIsINCh B O/IMH M TOT XKe
TOCYJapCTBEHHBIM OpraH, YupeXAeHHe HIM OJHOMY M TOMY K€ IOJDKHOCTHOMY IHIly. ABTOPY
o6palleHusl, KaK IPaBAJIO, HAPABIISETCS MUCHMO CO CCBUIKOM Ha MPEIBIAYIIHH OTBET, B KOTOPOM MOJKET
GBITH COOBIIEHO O IPEKPaIIeHAH POBEPOK O YKA3bIBAEMBIM B IIOBTOPHBIX 0OpaIIEHHAX (aKTam.

TIpHYMHEI IOCTYILIEHHS IIOBTOPHBIX (B TOM YHCIIe MHOTOKPATHBIX) OOpAIleHUH 0JDKHbI OBITh, T10
BO3MOKHOCTH, BBISIBJICHBI B XO/I€ IPOBEACHHUS MX aHaIM3a H yCTPaHCHBI.

OG6painenue, MOCTYyNHBINEE OT OJHOIO M TOTO K€ JMIA II0 OJHOMY H TOMY K€ BOIPOCY /0
HCTEUEHHs CPOKA PACCMOTPEHHS MPEIbIIyLIero oopaleHus, CYMTacTCsl IEPBUYHBIM H pacCMaTpHBACTCA
COBMECTHO C ITOCTYTIMBIIUM paHEe.

3.3. OGpamenuss paccMaTpuBaroTcs B TedeHHe 30 aHEH ¢ JAaThl NOCTYIUICHHS, €CIH JUIA
KOHKPETHOT0 0OpaleHus He onpe/eseH 6onee KOPOTKHM CPOK.

Cpok paccMOTpeHHUst OOpalIeH s B MOPSIKE HCKIFOUYEHHSI MOXKET ObITh OAHOKPATHO IPOJICH HE
Gosee yeM Ha 30 mHEH, ecid A PacCMOTpEHHs OOpallieHHs HEOOXOIMMO MPOBEIEHHE CIENUATBHOM
NPOBEPKH, AaHATM3a APXMBHBIX JOKYMEHTOB, HCTpeOOBaHHE JOMONHUTENBHBIX MATepHaloB JHOO
MIPHHSATHE JPYTUX MED.

O DpoMIEHHM CpPOKA paccMOTpeHHs oOpamieHus oOpaTHBINEeCs JIMIO  HM3BEIIACTCS.
COOTBETCTBYIONIEE HM3BEIICHHE HANpaBIISeTCs HE II03/HEE MCTEYEHHWsl Mecsila ¢ JaThl MOCTYIICHHS
oOpareHus.

B ciayyae eciu OKOHYaHHE CPOKA PACCMOTPEHHs! oOpalleHus IPUXOAMTCS Ha HepabouMii JeHb,
JIHEM OKOHYAHHs CPOKA CYATAETCS pabo4uii JeHb, TPeIIIeCTBYIOMHUH HepaboyeMy JHIO.

Ec/ii OKOHYaHHE CPOKA MPUXOJUTCS HA TAKOH Mecsll, B KOTOPOM HET COOTBETCTBYIOLIECIO YHCIIa,
CpPOK HCTeKaeT B IOCIEeIHHH IEHb 3TOr0 MecsIla.



3.4. Ilpu pacCMOTpEHHH OOpalleHHs BBISBISIOTCS IPEJMET M MOTHBBI OOpAIIEHHS H HX
B3aMMOCBS3b C HapyNICHHEM H VINEM/ICHHEM 3aKOHHBIX IpaB JMIA, [OIABIIEr0 OOpalleHue.
Omnpenensiercs, BBIpaXEHO 1M B OOpalleHWH HEJOBOJIBCTBO AEHCTBHSAMH paGOTHHUKOB, CONEPKHT JIH
oOpaleHHe CBEICHHUS, CBA3aHHBIE C HEIOCTATKAMH JEATEIBHOCTH YUPEXKICHHS, W HPEIOKECHHS 110
COBEPIIECHCTBOBAHUIO €TI0 JESATEITBbHOCTH.

[lo pesynbratam 3TOro aHamHM3a BHE 3aBHCHMOCTH OT IIPABOMEPHOCTH WM HENPABOMEPHOCTH
NPUBE/ICHHBIX B OOpAIEHMH TE3HCOB MOCTYNHBIIEE OOpalleHHe M0DKHO OBITH OTHECEHO K OJHOMY H3
TPEX BHJIOB: IIPEUIOKEHHUE, 3asBIICHHUE, XKan00a.

3.4.1. Ilpu paccMOTpeHHH OOpAIeHHS, OTHECEHHOTO K BU/LY MPELIOKEHHH, CIIEyeT ONpPeIe/ T,
KaKue KOHKPETHBIE IPEUIOKEHHS COIEPIKATCS B OOpaICHUH.

B oTHOImEHHH KaXI0ro MpeUIoXKeHHs HEOOXOAMMO OLEHHTH BO3MOXKHOCTH €r0 NMPHUHSATHS HIIH
HETPUHSTHSL.

IIpu mpoBeieHHH 3TOM OLEHKH LeIecO00pa3sHO YUUTHIBATH CIIEAYIOMIHE 0OCTOSTEIHCTRA:

- HOPMAaTHBHO€ DEryJMpOBaHHE BOIPOCOB, HA COBEPIICHCTBOBAHHE KOTOPBIX HAIMPABIIEHO
IIPEUIOKEHHE;

- HEOOXOIMMOCTh BHECEHHMS, B Cllydae NPHHSATHS MPEINIOKEHHS, U3MEHEHUH B HOPMATHUBHBIE
JIOKYMEHTHI;

- HaJIMYUE MPEeUIOKEHHMH, TPpeOYIOIMX H3MEHEHHs 3aKOHOATeNIbCTBA, KOTOPOE HE OTHOCHTCS K
KOMIIETEHIIUH Y 9peKICHHS;

- BO3MOXXHOCTh IPHHSATHS IIPEJIOKEHUS C TOYKH 3PEHHS HEOOXOJMMOCTH W3MEHEHHS
ACHCTBYIOIIMX MM pa3spabOTKH HOBBIX TEXHOJOTHH BBIIOJHEHHS COOTBETCTBYIOMIMX paboT,
JEUCTBYIOIIEH NPOLEYPBI, IOPs/IKA WK IIPABUJI BBIIIOJHEHHS PaboT;

- BO3MOXXHOCTD NPHHSATHS IIPEUIOKEHHUS ¢ YIETOM JIPYTUX 0COOSHHOCTEH BoIpoca.

Pesynbrathl aHanW3a NpENIOKEHHs HCIOIB3YIOTCS PYKOBOIMTENEM Ul PELICHHs BOIPOCA O
NPUHATHHA WA HEMPUHATHH TIPE/IOKEHHS.

[IpunATEIE TpEUIOKEHHS INEpelaloTCs B MOApa3ZelieHHe, B KOTOPOM IiejiecooOpasHa HX
JaibHeWmas npopaboTKa, M yYHTHIBAIOTCS B XOZ€ IPOBOJMMBIX B YCTAHOBJIEHHOM IMOpPSAKE paboT IO
COBEPIIEHCTBOBAHHUIO PErYIMPOBAHHUS BOIIPOCOB, 3aTPOHYTHIX B IIPEUIOKEHUH.

Ilo pesynbraraM pacCMOTpEHHS MNpPEIIOKEHHS OOpaTHBIIEMYCsS JIMIy HAIpaBJseTCs
yBezomienue. Eciu npennoxenne He IPUHATO, aBTOP 00pAIICHUS H3BELIAETCS O IIPUYUHAX, [10 KOTOPBIM
€ro MpeUIoKEHUE HE MOXKET ObITh IPHHSTO.

3.4.2. Ilpu paccMOTpeHHH OOpalleHHs, OTHECEHHOIO K BHY 3asBJIECHMMH, CIEIyeT BHIACIUTH
npoce0y oOpaTHBIIErocs JHLA O COACHCTBHM B pealM3alliH €ro KOHCTHTYIMOHHBIX [paB, CBOOO MM
KOHCTHUTYLIHOHHBIX IIpaB‘'M CBOOOJA APYrHX IHI, JUOO COOOIIeHHe O HApyIIEHWH 3aKOHOB M HMHBIX
HOPMAaTHBHO-IIPABOBBIX aKTOB, HEJOCTATKAX B paboTe YUpeKIeHUS U JODKHOCTHBIX JIUII, THOO KPHUTHKA
HX JIEATEIbHOCTH, JICHCTBHE, HA HEOOXOIMMOCTh COBEPIIEHHS KOTOPOTO YKA3bIBAETCH.

IIpoBepsieTcss HanM4YHe 3aKOHHBIX OCHOBAHMM IS COBEPUICHHS MCIPAIIMBAEMOrO IEHCTBHS H
BO3MOKHOCTB €0 COBEPLICHHUSL.

Ecnu ycTaHOBIEHO, YTO MMEIOTCS JOCTATOYHBIE OCHOBAHHUS JUIS COBEPINCHHS HCIPAIIHBAEMOIO
JIeHCTBYS, NPUHUMAIOTCSI MEPBI JIIS YIOBJICTBOPEHHS 3asBIICHHUS.

PesynbraTel NpOBEIEHHOrO aHaIHM3a JOKJIAABIBAIOTCS PYKOBOIMTENIO, PYKOBOIMTEIEM IalOTCs
COOTBETCTBYIOLIKE ITOPYYEHHUS 10 COBEPIICHHUIO HCIPAIIMBAEMOTO JICHCTBHSI.

B cnydae cooOmeHus o HapymleHHMH 3aKOHOB M HHBIX HOPMATHBHBIX IIPAaBOBBIX aKTOB,
HEJ0CTaTKax B paboTe YUpekAeHUs OCYIIECTBISIETCS MPOBEPKa CBEACHHUM, H3JI0KEHHBIX 00paTHBIIMMCS
JIALIOM.

B HampaBiseMoM IO pe3yibTaTaM pacCMOTPEHHs 3asBIE€HHS OTBeTe coobmaercs 00
YIOBIETBOPEHHHM WJIA HEYJOBJICTBOPEHHH 3asBJCHHUS; O COBEPIICHHH WJIH HECOBEPIICHUH
HCIIPAIIMBAEMOr0 JECHCTBHS, NOATBEPKACHHH WM OTCYTCTBUH (aKTOB HAPYIICHHH 3aKOHOB WJIM WHBIX
HOPMATHBHBIX IIPABOBBIX aKTOB, HEJAOCTATKOB B pabore Yupexnenus. Eciu ucnpammBaemoe neiictue
HE MOXET ObITh COBEPIIECHO, B OTBETE IIPHBOJIATCS COOTBETCTBYIOIIHME aPTYMEHTHI.

3.4.3. Ilpu paccMoTpeHHH OOpalleHHsl, OTHECEHHOTO K BHAY Kalno0, CliefyeT MpoaHaIu3upoBaTh
000CHOBaHHOCTB KaXKIOTO M3 MOTHBOB, IPUBEJECHHBIX B )Kajl00e, TO €CTh MPOBEPHUTH, COOTBETCTBOBAIIO

4



o oOxkamyemoe neiictBue (Oe3meiicTBre) pabOTHHKA(OB) IOJOKEHHMSIM M IPEANHMCAHHAIM Kak
3aKOHOJIATEJIbHBIX M TOA3aKOHHBIX aKTOB, TaK M IPEINHCAHUSIM HOPMATUBHBIX M JIPYTHX JOKYMEHTOB
YupexaeHus.

Ecniu B pe3yibrare IIPOBEJCHHOrO aHaiW3a MOATBEPAMIHCH OTMEYEHHBIE B JKanobe
HENpPaBOMEPHBIE, TO €CTh HE COOTBETCTBYIOINHE MONOKEHUAM M MPEINMCAHUSIM HOPMATUBHBIX U IPYTHX
JIOKYMEHTOB, JeHCTBHs Wik (aKThl, SBISIOMIAECS CIEACTBHEM HENPaBOMEPHBIX IEHCTBHH, Kanoba
npu3HaeTcss 000CHOBaHHOM.

Eciu K MOMEHTY MOCTYIUIEHHS JKaJoOBbl, JOIMyIIeHHBIE OMMOKH M HapyIlIeHWs HMCIpPaBJICHBI H
HO/IaBIIEMY XaI00y JIHIy IPHHECEHBI H3BHHEHHS, XKano0a He OTHOCHTCA K paspsilly 000CHOBAHHBIX.

[Ipr paccMOTpeHHH XaJIo0bl, OTHOCSINEHCS K PACCMOTPEHHIO HECKOJIBKUX 3asBOK, OIICHKA
060CHOBAHHOCTH KAJI00bI OCYIIECTBIISIETCS 110 OTHOMICHHUIO K KaXIO0H YIIOMSHYTOH! B jKao0e 3asBKe.

B ciiyyae npu3HaHHsS Kanio0bl 000CHOBAHHOM MOCTYIUICHHE BIOCIIEACTBHH MPOCHObI 1OABIIErO
*ajo0y JHMIa He CYUTATh €€ TAKOBOU BO BHUMaHHE HE IIPHHUMAETCSL.

Ilo pe3ympTataM pacCMOTPEHHS KaloObl IOATOTABIMBAETCS IIPOEKT OTBETA, KOTOPBIH
IpeACTaBISEeTCS Ha MOANHKCH (COrJIaCOBAHUE) PYKOBOIUTEIIIO.

Ecmu xanoba mpu3HaHa 000CHOBaHHOM, 0OpaTUBIIEMYCS JIMILy IPHHOCATCS COOTBETCTBYIOIIHE
W3BHHEHHS U PHHAMAIOTCS HEOOXOIMMBIE MEPHI U1l BOCCTAHOBJICHHs HApYIIEHHOT O MpaBa, HHTepeca.

Ecim xamoba mnpu3HaHa HEOOOCHOBaHHOW, B OTBETE JAlOTCS Ppa3bsiCHEHHsS B OTHOIICHUH
HENPaBOMEPHOCTH MPENbABIAEMBIX NPETEH3Hil, a Takke, B CilIydae HEOOXOIUMOCTH, BO3MOXKHBIH
HOPSIOK 00KaTOBAHHUS MPHHATOIO M0 Ka100€e peleHus..

3.5. JlelicTBUS. OTBETCTBEHHOT'O MCIIOJIHUTEIIS IPH PACCMOTPEHMH OOpallleHus:

3.5.1. Ilpu ©NOCTyIUICHMH JOKYMEHTa C COOTBETCTBYIOLIEH pE30JIONUEH pPYKOBOAUTEIS
VYpexIeHHs OCYIIECTBIIIET PACCMOTPEHHE M AHAJIW3 IOCTYNHBIIETO OOpalleHHs B COOTBETCTBHU C
npeanucaHusaMH HacTosero ITookeHus U AeHCTBYIOMMM OPSIKOM 110 KOHTPOJIFO HCIIOTHEHHS.

Jlenate Kakue-TuOO HAONHACH W OTMETKH HA MHCBMEHHBIX OOpalleHHSX, 338 HCKIIOYCHHEM
IPeyCMOTPEHHBIX TEXHOJIOTHEH 00pabOTKH IOKYMEHTOB, HE JIOMyCKaeTCs.

3.5.2. [lo pesynbrataM pacCMOTpPEHHS KaKIOro OOpalleHHs MOATOTABIMUBACT OTBET JIUILY,
nojasmeMy obpamenue. Jlomyckaercs MOATOTOBKa OJHONO OTBeTa Ha oOpalleHwe, Kacaroueecs
HECKOJIBKHX 3a8BOK Ha 00BEKTHI IIPOMBIIIICHHON COOCTBEHHOCTH.

3.5.3. OtBeT Ha OOpaleHue OTIPABISLETCS 3asIBUTENIO 3a MOAIMCHI0 PYKOBOIUTEIIS.

3.5.4. B ciy4ae mpu3HaHHS Xano0bl 000CHOBaHHOH pa3pabaThIBAlOTCS MEphI, HAIIPABJICHHbIC Ha
yCTpaHeHHe TIPHYMH ee MOCTyIUleHnus. IIpeuiaraemMbie Mephl COTIACOBBIBAIOTCS IIPH HEOOXOIMMOCTH C
PYKOBOJIMTE/IEM BBILIECTOSIIEro oprana — OT1/1es0M KyabTypsl ropoa CocHoBblii bop.

3.5.5. Eciu B MOATOTOBJIEHHOM OTBETE OT JIMIA YYpeXIAeHHs NaHO Kakoe-1ubo obemanue, TO
FOTOBHUTCS JOTONHHUTENBHBIN SK3eMIUISpP OTBETA, KOTOPHIA HAIPABISETCS OTBETCTBEHHBIM PAaOOTHHKOM
3asBUTEJIIO MTOCTIe UCTIOIHEHHS JaHHOTO O0eIaHus.

4. PACCMOTPEHUE YCTHBIX OBPAIIIEHUA I'PAXJIAH

4.1. PaccMOTpeHME YCTHBIX OOpalleHuii rpaXkiaH ocymecTserca Pykosoaurenem YupexaeHus
Ha JW49HOM npueme. Ilo pesyipTataM IpHeMa KaXIOro TrpaXJaHWHA IIPOBOJMTCA aHAIIM3,
TIpelyCMOTPEHHBIHA HACTOSIMM [loNoXkeHHeM /Ui MHCHbMEHHBIX OOpAIIeHH IPaXIaH U IOPUIUIECKUX
L.

IIpu npreMe rpakiaH JOJDKHBI COOMIONAThCs H00POXKEIATENBHOCTD ¥ yBAXKUTEIBHOE OTHOMICHHE
K OCETUTEIISIM, 00ECTIeUHBATELCS MOJIHOE M KOMIIETEHTHOE PACCMOTPEHHE X MPOCKHD.

4.1.1. TlpueM rpaxaaH PYKOBOJHTEIEM OCYIIECTBIAETCS IO IPEABAPUTEILHON 3alHCH HIIH
TIpeIBAPHTEIBHOM JOrOBOPEHHOCTH O BOIPOCAM, OTHOCSIIMMCS K KOMIICTCHIIUH Y UPEIKICHHS.

B npock6e 0 nu4HOM mpueMe Ge3 ImpeaBapUTeNbHOM 3aMKMCH WM J0rOBOPEHHOCTH IpaXKIaHHHY
MOeT OBITh OTKa3aHO.

4.1.2. PykoBoauTenb YUpexIeHHs MPOBOAUT IPHEM IPakIaH B CBOEM pabodyeM IOMEIICHHH B
ya00HOe ISt HUX BPeMsi [0 COrTIACOBAHUIO ¢ 00paTUBIIAMUCS IPAXKIaHAMH.

KOHKpeTHOe BpeMs M Jara mpHeMa MOTYT YTOUHSTBCS B 3aBHCHMOCTH OT pabodedl 3arpy3ku
PYKOBOJIUTEIS.



4.1.3. IlpenBapuTenbHasi 3aluch Ha IPHEM OCYIIECTBISETCS PaOOTHHKOM, BBIIOIHSIOIUAM
(GYyHKIHHU cexpeTraps pyKOBOAUTENS, APYTHM YIIOJIHOMOYEHHBIM paOOTHHKOM WJIM CAMHM PYKOBOIHTEIEM
no TeneoHy WIM HENOCPEACTBEHHO C IHCBMEHHBIM YTOYHEHHEM BOIIPOCOB, IOJIEKAIIUX
paccMOTPEHHUIO B Xoze nmpueMa. B xoze 3anucu Ha npueM oOpaTuBLIEeCs JIMLO YBEIOMISETCS O Jare H
BpPEMEHH IIPOBECHHS IPHEMA, a TAKXKe O MOPSIKE IPOX0/a B COOTBETCTBYIOIIEE 3/1aHHE.

4.1.4. O mpou3BeleHHON 3amMCH Ha NpHeM paOOTHHK, BBITIOJHSIOMNN (QYHKIHH ceKperaps
PYKOBOJUTENS, HE NO3/IHEE JIHS, CIEAYIOIIETo 3a THEM 3allUCH, YBEIOMIISIET PYKOBOIUTEIS.

4.1.5. Ecmm mnocrynuna mnHCbMEHHas mpock0a O IpHeMe, aapecoBaHHAas pPYKOBOIUTEIIO,
OTBETCTBEHHBIM COTPYJHHK, KOTOpPOMY MOpy4YeHa IOJrOTOBKa OTBETa Ha KOPPECIIOHCHIHUIO,
CoZIepXKaIlyIO0 TaKylo IpockOy, 00s3aH COriacoBarh HCHCCOOGpElSHOCTL MIPOBEACHUS IIpUEMa C JIUIIOM, O
BCTpeYe ¢ KOTOPHIM BBICKa3aHa Ipockoa.

Ecnu pykoBoauTeneM NpUHSATO pelIeHHEe O IPOBEICHUH IIPHEMa, J1aTa IPHEMa COTJIACOBBIBACTCS C
pabOTHHKOM, BBIMOJHAIOMUM (yHKIMH cekperaps paboTHUKa, a JIMIO, oOparuBlIeecs C MPOCHOOI,
3a0J1arOBpeMEHHO IMHCBMEHHO YBEIOMIISIETCS O Ha3HAUeHHOW JaTe M BpPEMEHH IIpHeMa, O Mpoe3Jie U O
NOPsZIKE IPOXO/a B COOTBETCTBYIOIIEE 3/1aHHE.

4.1.6. B cirydae npeBapUTEIbHON 3alIUCH HA IPUEM B XO0J1€ TIOJATOTOBUTEILHBIX MEPOIIPUATHI 110
yKa3aHHIO PYKOBOJHUTENS, K KOTOPOMY OCYIIECTBJICHA 3allCh HA IPHEM, OTBETCTBEHHBIM PaOOTHHKOM
yCTaHaB/IUBACTCS] KPATHOCTh YCTHOTO MJIM MHCHbMEHHOIO 0OpalleHus IpaXkJJaHuHA K PYKOBOIUTEIIIO, IS
Yero aHaJIH3UPYIOTCS JaHHBIE O paHee PacCMOTPEHHBIX OOpalleHHUsX, €0 3asBKU, €CIH IIPOBEICHUE
IIpEeMa CBS3aHO C €€ PaCCMOTPEHUEM, JPYTHE CBEICHHUS.

Ecnu ycranaBinuBaeTcs (pakT MOBTOPHOTO 0OpaleHus: K pyKOBOIUTEIIO, TO COCTABIISETCS KpaTKas
CIpaBKa, COJepJKalasi CBEJEHHS O XPOHOJOTMH M cyTu oOpamenuit. CrpaBka NpH HEOOXOIMMOCTH
BMECTE C JE€JIOM 3asfBKH WM JPYTHMH JOKYMEHTaMH IIEepelaeTcsi PYKOBOAMTENIO, HE IO3JHEE JIHS,
IPEIECTBYIOLIETO JHIO IIPOBEICHHUIO IIPHEMA.

4.1.7. Jlns ydacTHsi B NIPHEME DPYKOBOJHUTEIEM MOTYT OBITh NPHUBIICYEHB! JIpyrHe pabOTHUKU
YupexaeHus.

4.2. [IpoBeaeHue npremMa rpaxkiaaH.

42.1. Tlpuem npexycMaTpuBaeT IPOBEICHHE IIEPEroBOpOB (COBEIIAHMsA) IO BOIPOCAM,
3aTPOHYTHIM TPKJAHHHOM, a Takke O3HaKOMJICHHE C JOKYMEHTAaMH, KOTOpble MOTYT OBITh
MPEICTaBIICHBI IPaXJAHUHOM HENOCPEICTBEHHO Ha IIPHEME.

B ciydae He0OXOAUMOCTH MOAPOOHOTO O3HAKOMJICHHSI C IPEACTaBICHHBIMU WM YIIOMSHYTHIMH
BO BpeMs IIpHeMa JOKYMEHTaMH NIPOBECHHE TIPHEMa MOKET OBITh IEPEHECEHO.

B ciy4ae mpHHSATHS B XOJ€ MPOBEICHHS JHYHOIO IpHeMa MHCbMEHHOTO OOpAIlEHUs MM WHBIX
JIOKYMEHTOB HA HHX YKa3bIBAaeTCsl, YTO OHU IPHHSATHI IPH JIAYHOM IIpHEMe, yKasbiBaeTcs nara. OTmeTka
BH3HPYETCS PYKOBOJUTEIIEM.

4.2.2. Ilpy HEBO3MOXXHOCTH pa3peIleHHs BOIPOCA Ha IPUEME DPYKOBOIMTENIb NPHHHMAET OT
rpakIaHrHa MHCBMEHHOE OoOpalleHHe, KOTOPOe PErHCTPHPYETCS M PacCMAaTPUBAETCS B YCTAHOBJIEHHOM
JUI NHCHMEHHOTO OOpalleHus TMOopsaKe, JTHOO pa3bsCHAET TpaXIaHHHY €ro IpaBo OOpaTHThCS B
COOTBETCTBYIOIUE OPraHbl.

4.2.3. IlucemeHHOoe oOpalleHHEe TpaXKJAaHWHA C PE30JIIOLMUEH, COAepXKalled IOpy4YeHHe
PYKOBOJMTENIS O €ro pacCMOTPEHHH, HE IO3[JHEE [Hs, CIEIYIOIIEro 3a JHEM IIpHEMa, IepenacTcs
PYKOBOJMTENIEM CEKPeTapio ISl €ro PEerHCTpallid U JaJbHEHINEro pacCMOTPEHHs B YCTAHOBICHHOM
MOPSIIKE, IPEAYCMOTPEHHOM HacTosmuM [losoxeHueM.

5. PACCMOTPEHME OBPAII[EHU, HATIPABJIEHHBIX B ®OPME DJIEKTPOHHOI'O
JOKYMEHTA
5.1. OGpameHue, HampaBIeHHOEe B (opMe 3JIEKTPOHHOIO JOKYMEHTa, IOJDKHO COJAEpKaTh
CJIEAYIONIYIO HHPOPMALIHIO:
bamunms, uMs, OTY4ecTBO (MOCIEAHEe INpH HAIMYMM) TIpaXJaHWHA, MO0 HAMMEHOBAHHE
opraHu3aiuy (YUpeKIeHHUs ), €CIIH 3asiBUTEIIb — FOPHIMIECKOE JIHIIO;
- ajpec JJIEKTPOHHOM IMOYTHI, €CIH OTBET JOJDKEH OBITh HampaBjieH B (OpME 3JIEKTPOHHOIO

JOKYMCHTA,



- IOYTOBBIA aJpeC, €CIIM OTBET JA0JDKEH OBITh HAlpaBJIeH B MHCEMEHHOM (hopMe;

- CoZiep)KaTe/ibHas CTOPOHA 3asBJICHHS, T.€. H3JI0XKEHHE 3asBUTEIIEM CYTH OOpaIleHus;

- corjacue Ha nepenady HHGopMaIuu oOpalieHns B 3JIEKTPOHHOM (OPME 10 OTKPHITHIM KaHAIaM
cBsi3u cetd MHTepHeT M Ha 00paboTKy, BKIIIOYAs HCIIOIB30BaHKe (OTO-, BUJIEO - H300paXKeHHMit 3asiBUTEIIS
B coOTBETCTBHH ¢ DenepanbHbM 3aK0HOM OT 27.07.2006 Ne152-®3 «O nepcoHanbHbIX JaHHIX .

6. AHAJIN3 U OBOBLLIEHME PE3VJIbTATOB PACCMOTPEHUS OBPAILIEHUN
6.1. PesynbraTel paccMOTpeHHs OOpalleHWil IpakJaH W IOPHAMYECKHMX JHIl 000OMIAroTCs |
AHATTM3UPYIOTCS PYKOBOJICTBOM Y UPEIKICHHUS.
6.2. Tlo pesymrpTaraM aHaqM3a pe3y/lIbTAaTOB pPACCMOTPEHHs OOGpAllEHHH PyKOBOIHTENb
VupexIeHus IPHHAMAET MePbl OPraHM3alHOHHOTO XapaKTepa, HAMPABJICHHbIE HA YCTPAHEHHE TPHYMH
HOCTYILIEHHS 0OOCHOBAHHBIX KaJI00, BEISIBIICHHbBIX HApYIIEHUM U (MJIH) UX IPHYMH.
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[Tpumevanus
<*>

<*> B ciyyae oOpaireHus Ui yCTHOM KOHCYJIbTAllMH B 3TOU rpadye cTaBUTCS MOAMUCH MPpakIaHHHA.
<*> B ciryyae MOJIy4eHUs 3asBUTEIEM apXUBHOM CIIPABKH HWIIH KOIIHU JTOKYMEHTA Ha PYKH B OT/IElIe
KaJIpoB B 3TOM rpade OH paclUCHIBAETCS B UX ITOIYICHUH.



